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Our Focus Today:
Working on completing the VAWA Application Questionnaire?
Consider the very first question:

The Right to Trial by an Impartial Jury

1. In a criminal proceeding in which the Tribe will exercise
SDVCJ, will the Tribe provide to the defendant the right to a
trial by an impartial jury that is drawn from sources that reflect
a fair cross section of the community and do not systematically
exclude any distinctive group in the community, including non-
Indians?


http://www.justice.gov/tribal/docs/appl-questionnaire-vawa-pilot.pdf
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VAWA Application Questionnaire:

The Right to Trial by an Impartial Jury

In a criminal proceeding in which the Tribe
will exercise SDVC]J, will the Tribe provide
to the defendant the right to a trial by an
impartial jury that is drawn from sources
that reflect a fair cross section of the
community and do not systematically
exclude any distinctive group in the
community, including non-Indians?



QUESTION 1 comes directly from
25 USC § 1304(d) — RIGHTS OF DEFENDANTS

o In a criminal proceeding in which a participating
tribe exercises special domestic violence criminal
jurisdiction, the participating tribe shall provide
to the defendant

3. the right to a trial by an impartial jury that is
drawn from sources that
A reflect a fair cross section of the community; and

5. do not systematically exclude any distinctive group in the
community, including non-Indians; and




WHAT ARE WAYS IN WHICH TRIBES CAN
DEMONSTRATE THAT THEY HAVE PROVIDED THIS
RIGHT TO DEFENDANTS?

o Review the concept of a Jury Selection Plan




WHAT IS A JURY PLAN?

o Detailed documentation of the procedures used to summon
and qualify prospective jurors for trial.

o Usually adopted by the court as a formal expression of
court policy.

o Essential Components

Statutory and regulatory authority
Jurisdictional authority of the court

Creation of the Master Jury List including description of the
source list(s), criteria for identifying and removing duplicate
records, suppression files, randomization methods

Jury Size

Verdict decision rules (unanimous or non-unanimous verdicts)
Qualification and exemption criteria

Excusal/deferral policy

Delegation of authority to determine eligibility, excusals?
Terms of service, compensation/expense reimbursement
Responsibility for jury system integrity including summons
enforcement methods




BASIC PROCEDURES

o Identify and obtain juror source list(s)

o If using two or more lists, merge and
1dentify/remove duplicate records

o Randomize the Master Jury List

o 2-Step or 1-Step Summoning/Qualification
Process?

o Mail jury summons/qualification questionnaire

o Review summons/questionnaire responses for
eligibility and availability to serve

o Jurors call in to learn whether to report for
service




CHARACTERISTICS OF AN
EFFECTIVE MASTER JURY LIST ...

o Inclusive of the jury-eligible population;

o Includes the largest possible number of jury-eligible
persons within the jurisdiction

o Representative of the jury-eligible population;

» Proportionately reflects the demographic
characteristics and geographic distribution of the
jury-eligible population within the jurisdiction

o Accurate address records.

o Jury-related mailings will be delivered to the
addressee.




RANDOM SELECTION

o “Any selection method may be used, manual or
automated, that provides each eligible and
availlable person with an equal probability of
selection”

ABA Principles for Juries and Jury Trials,
Principle 10(B)(1).

o Generate a random number and assign to each
record on the Master Jury List;

o Order the Master Jury List by the random @
number.




2-STEP OR 1-STEP JURY PROCESS

o 2-Step Process:

 Randomly select names from the Master Jury List to
receive a qualification questionnaire for jury service;

o Place names of qualified jurors on a Qualified Jury
Last;

« Randomly select names from the Qualified Jury List
to recelive a summons for jury service.

o 1-Step Process:

» Randomly select names from the Master Jury List to
receive BOTH a qualification questionnaire and

summons for jury service. @




Using Excel to Assign a Random Number to Records on a Master Jury List

USING
EXCEL

1. Format the master jury list with the names, mailing address, and other personal identifiers in an
Excel spreadsheet.

Clipboard Tl Font Tl Allgnment El Mumbar Ul

12 - (3 Jo| ca
C ] E E G H 1 1 K L

Random 1 First Name Middle Name Surname Suffix Street Address City State  7ip Code DOB

? IAVIER ANTONIO ALVARADO 1858 OAANGE AVE APT 213 EL CEMTRO IC& ! 922430000 .
N b 3 IESSICA  GISEL ALVARADOD 1311 CALLE DE QRO WEST CALEXICO 922310000  5-Oct-86

um erS 4 IESUS ALVARADO 159 STATE AVE EL CEMTRO CA 922430000 1-Dec-34

3 IESUS ALVARADOD 1165 B 5T APT 10 HRAWLEY S22270000 .

B JESUS ALVARADOD BO5 VILLA GRAMDE 5T CALEXICD o S22313805 .

7 JESUS AMADOR ALVARADD FITPICC AVE SF 68 EL CEMTRO ch 922430000 .

2. Create 2 new columns in the spreadsheet: Random 1, and Random Fixed.
Clipboard = Fonk F] Alignment I Humber s Sbples
a2 e |
A B C 1] E F 5] H I 1 K |

1 Random 1 Random Fixed First Mame Middle Name Surmame Suffix street Address City State  Zip Code DoB

2 IAVIER  ANTOMIO  ALVARADO 1858 ORAMGE AVE APT 213 L CENTRO cA 927430000 .

3 JESSICA  GISEL ALVARADD 1311 CALLE ¥ QRO WEST CALEXICO [0 922300000 5-Oct-36

4 JESUS ALVARADO 159 STATE AVE ELCEMTRO =3 922430000 1-Dec-34

= IEsUs ALVARADO 1165 B ST APT 10 BRAWLEY cA 92II70000 .

] JESUS ALVARADD 805 VILLA GRANDE ST CALEXICO [0 922313806,

7 JESUS AMADOR ALVARADO 777 PICC AVE 5F 68 ELCEMTRO =3 922430000 .

3. Use the Excel formula "=RAND()” to generate a random number in the first cell in the Random 1
column. Copy that formula to all of the cells correspanding to records on the master jury list. Note
that the formula will generate a new random number in the cell every time it is activated.

Cliphoard i Fartt s Alignment ] Humber L] Skyles

A2 -3 fe | =RANDI)

A B C 1] E F G H 1 1 K L
1 |Random 1 Random Fixed First Mame Middle Mame Sumame suffix Street Address ity State  Zip Code [100]:]
7 0.303363423) JAVIER ANTOMNIO ALVARADC 1358 ORAMGE AVE AFT 213 ELCENTRO CA G22430000 .
3 0.655649516 JESEICA GISEL ALVARADOD 1311 CALLE DE QRO WEST CALEXICO CA 922310000  5-0ct-B6
4 | 0098426245 JESUS ALVARADD 159 STATE AVE ELCENTRO CA F22430000) 1-Dec-34
5 0.338501553 JESUS ALVARADOC 1165 B 5T APT 10 ERAWLEY CA F22270000 .
-] 0.393360527 JESUS ALVARADOD B05WILLA GRANDE 5T CALEXICO CA §22313306 .
7 0271565416 JESUS ANADOR ALVARADD TI7PICO AVE 5P 63 ELCENTRO CA F22430000 .

|H

4. Copy the column of random numbers. Use the Excel “Paste, Special, Values” tool to paste a “hard

version” (not formula) of the random number into the Random Fixed column. Note that the copied
version of the random number in the Random Fixed column will not match the number in the
Random 1 column. That's okay. Both sets of numbers are random!
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O Al excapt barders

| Column widths
Fogmukas and number formats
Valuzs and rumiber formats

Ty

) Multiply
Random o
C
Numbers ‘
Clipboard LE] Fort LE] Alignment e Fumiber i Shyles
BL -~ 3 Ji | 0160166559 16667
A B C 1] E F 5] H ] ] K L
1 Random 1 Random Fiked First Name Middle Name Sumame Suffix Street Address City State  Zip Code L]
2 0.829470106] 0.15016ESSAJIAVIER  AMNTONIO ALVARADD 1858 ORANGE AVE APT 213 EL CENTRO A 972430000 -
3 0.51171811|  0.508152717IESSICA  GISEL ALVARADD 1311 CALLE DE OHRG WEST CALEXICO [«1% 527310000  5-Oct-BE
4 0238674365 0,127541 PO ESLIS ALVARADD 139 5TATE AVE ELCEMTRO CA G22430000 1-Dec-34
A 01579547 0,10748358 7 |ESLIS ALVARADCD 11658 5T APT 10 BRAWLEY CA GR2270000 .
6 0.821939379] 0.390729988)iESUS ALVARADO BO5 VILLA GRANDE ST CALEXICO [ 922313806 .
T 0. 71785507 0857288825 ESUS AMADOR ALVARADD TTTPICO AVE 5P 68 EL CENTRO CA GA2430000 .

5. Sort the master jury list on the Random Fixed column. This is your randomized master jury list.

Get External Dsta Connections Sart & Filter Drata Tools Cutline
Al -2 £ | Random 1
A B C [F] E F G H | 1 K L
1 |Random 1 Iﬂandum Fixed First Name Middle Name Surname Suffix Street Address City State  Zip Code Dog
2 0957607334 0.031980465 KAREN L ALVARADD INTYUCA ELCENTROD CA 922430000 1-lun-87
3 0552450521  0.057063929 LAURA O W DE ALVARADO 20 E SECOND 5T HERER CA 22450000 -
4 0583478047 0098757335 MARY LauISA ALVARADO 530 N ADAMS BRAWLEY ca 22370000 .
5 0. 730366109 0107485587 JESUS ALVARADC 1165 B 5T AFT 10 BRAWLEY CA 922370000 .
] 0. 3ZTE2661 0108247371 JUAN ALVARADC 530N ADAMS ST BRAWLEY ca 92227 .
7 0671821948 0.113209739 MOISES ALVARADC POBNX 243 OCoTILLO CA 22550000 .
g 0569200537  0.113913857 JOSE ALBERTO ALVARADO POBX 172 HEBER ca 22430000 10-Apr-65
L 062201935 0121727383 MARTIN  ALONSO ALVARADOD 120A ROCEWOOD AVE# 961 CALEXICO CA F222TAE 4-Oct-61

6. When your court needs to summaon jurers for a jury trial, send jury summaonses to the number of
jurors needed for jury selection. Be sure to take into account that not all persons on the list may he
qualified and available for trial; some summonses may be returned as undeliverable, some peaple
may ask to be excused for hardship, etc. In state courts, the jury yield is about 50% -- that is, 50% of
persons who are summaonsed for jury service are actually qualified and available to serve on the
date summonsed. If a court needed a panel of 30 prospective jurors, it would need to mail

summons to the first 80 names on the randomized master jury list. The jury yield can vary
dramatically from jurisdiction to jurisdiction.




USING
EXCEL

Identify &
Remove
Duplicates

Using Excel to Identify and Remove Duplicate Records from a Master Jury List

1. Format the juror source lists into identical formats in Excel (e.g., identical column width, call format,
column headings, etc.). For each source list, include a column that identifies the type of source list
from which the record originated. E.g., T=Tribal list; E=Employees, H=Indian Health Services, etc.

Clipbeard = Fank T Alkgnment E Humber E Etyies

&l -2 i | Random 1

A [} 4 ] E F G H | 1 K L
1 dom 1 Ilandum Fixed First Mame Middie Mame Surname Suffix Stroet Address City State  Zip Code [ifal:] Saurca
2 OL5214543 78 002158085 KAREN L ALVARADD 30T YUCA EL CENTRO ca 522430000 1-Jun-87
3 LOGTISEA5] 0B TI835ES LAURA OV DE ALVARADD 20 E SECOND 5T HEBER = F22430000 .
4 013756019 DRATSTINE MARY LOUISA ELNARADD 530 M ADAMS BRAWALEY Ca GR2ZP0000 -
5 S8E11431  O.L07HEISET JESUS ALYARADD LIS BSTAPT 1D BRAVAEY CA SA2ZF0000 .
6§ QAETISE051 (.10B24TET1 AN ALYARADD SI0 M ADAMS 5T BRAVAEY CA 92227 .
7| QBASLIL009  0.113209735 MODISES ALVARADO POEX 243 QCOTILLD ca 322550000 .
& 019%5ZR05  D.119313357 JOSE ALEERTO ALVARADO POBN 172 HEBEA CA 322430000 10-Apr-65
9 DLEILFPE9EE 0121727233 MARTIN - ALOMSD ALVARADD 1208 AOCKWOOD AVE#DE]L  CALEXICD CA 522312748 £-02t-El
10| 0A24Z2R019 QUZTMLTOR EIVE ALYARRDD 152 STATE AVE ELCENTRO cA 30000 L-Dex-34

2. Using cut-and-paste tools, merge all of the source list records into a single Excel spreadsheet.

3. Sort the file alphabetically by surname, first name, middle name/initial, suffix, and other identifying
information (2.g., 55N or DOB).

ducgis Web Ted  Saueceis | Conndcians wemtun | RECT M amanos | Cllinns onktes vakdation s ama = || T
Gat Eqtamal Data Carmnitions Soit & Filtar Diata Taaki Cuthn
K17 - fe| 31i197s
El A B I [ I 5] E F ] G H I ] K ] L
1 Ramdom 1 Random Fixed First Name Middle Name Sumame Sufiinc Street Address by State  Zip Code (Vi)
2 D FADS603 0.16016653%% JAVIER ANTONID ALVARADD 1838 ORANGE AVE APT 213 EL CENTRO (=} S23430000
z 0125137817 Q.BOZ1SITLT JESSICA GISEL ALVARADD 1211 CALLE OE ORD WEST Calexico (=} 923210000 5-0Oct-25
4 075528625 MLIZPR41TOR JESUS ALVARADD 153 5TATE AVE EL CENTRO (= SZ2430000  1-Dec-34
5 DOTIIEZIET  MLIOP4B3EET JESUS ALVARADD 1165 B 5T APT 10 BRAVILEY oh SE22T0000
6 DJ3V571332 OLBSOT2ESEE JESUS ALVARADD 05 VILLA GRANDE 57 CALEXICD oh 22313506
T DEMIGHIF  0.BITIBAAES JESUS AMADOR ALVERADD TTTRICO AVE 5P 6B EL CENTRO o SEAI0000
B DATIFII O.TTFIAG203 JESUS G ALVARADD 1028 E5TH 5T CalEXICO ch 322312938 1-Sep-55
a SIS0 NAREATISA INA&NTIR AIVARAROD IR AT IRCA R ST S0 rRIEVICT i~ e B TN

4, Click on the “"Data” tab on the Excel menu and select the “Remove Duplicates” option.

e bl M- ]
_F%}L %
- et Pape Leyout | pam

N\

Evcel datas: - Microsedt Beced

Home Review  iew Deeeiaper
3 - 3 . | Coneedians - —_ » Ty e ———
PR BB B ':-ip M B = B =2 O YW a2  iner
fran From Fron Framther  Emdling || Asfemsh Taxtic Fwmovs  Osia  Comolidsbr Whatl  Group Ungrous Sultatsl
Arptd We  Test  Soueoest  Comnsthans | ARC s Calumng Duphceler Vakdathan - Anplys - S -
Gl Esternal Daty Connedans Sorl & Fifter D2 Foois Quiline

K17 3 | 3171975

A B (3 ] E G [ H 1 4 K L ]
1 Random 1 Random Fiked  First Mame Middle Mame Samame SarHix Street Address City Siate  Tip Code [ ]:]
2 0TS OLIB016E5S JAVIER ANTONID ALVARADD 18 ORANGE ANE AFT 213 EL CENTRO (o] FA2430000 -
k| 0125157317 OUS0815ETLT JESSICA GISEL ALVaRADD 1311 CALLE DE ORD WEST CALEXIDO oA 12310000 5-Duct-BE
a 0T35S D271 JESUS ALVARADD 133 STATE AVE ELCENTRO oA FA24Z000  1-Dec-34
5 | 00751327 01074EIa7 JESUS ALNAAADD 1145 B 5T APT 10 BEAWLEY =) S22Z70000 .
[ OL7ATFT1332  OUESOTESRAB JESUS ALVARADD B0 VILLA GRAMIDE 5T CALEXICD oA 312313300 -
T 0ETA36Es OEIT2ERIS JESUS AMEDDR ALVARADO TFTPICO ANE 5P B3 EL CENTRO a FT2830000
B OFT2TELI OLFTTLAGING JESUS o] ALVARA DO 1M8E 5TH 5T CALEXICO a8 F12317538  1-Sep-35
5 | OSTOMEM2 0408547396 MAQUIN ALVARADD R & UKCOLN STHE CALEXICO L) 92231 I-Dec-6
0] 0I65TEE06  OLA01B0EGAG MDAOUIN ) ALNARADD BT CESAR CHAVEZ BLVD CALEXICO oA 2391 1-5ep-dd




I | SING 5. Identify the fields on which to identify duplicate records. | recommend surname, first name, middle

duplicate records were identified and removed, and how many remain.

name/initial, suffix, and unique identifier (SSN or DOB) if available. Excel will report how many

A

B | €

D E

1 Randomi  Random Fixed First Mame Middle Mame Surname Remoue Duplicates - ==
. i 0.74015603 0.160166554 JAVIER ANTONIO ALVARADD To delete duplicats valss, s=slect one or more columns that ontan dopicates. l -
Ident].fy & (3| 0135157817 06015717 IESSICA  GISEL ALVARADO T PR [ 5-Oct-
_4| 075528635 0127941702 ESUS ALVARADO [ 1= Urseiect Al [ 1-Dec-
R 5 | 0079127887 0107489587 JESUS ALVARADO [ .
emove (& | 0737s71332 0830729988 JESUS ALVARADO Columnz -+ |ge0s .
. 7 | 0274382003 0.35728EEIS JESUS  AMADCR avarapo | | (¥ random L LN .
Dup]_]_c ateS & | 0207272123 0777146203 ESUS G ALVARADG | | [[¥] Random Faed T o 1-sep
(2 | 05M70S282  0.409537385 JOACUIN aLvarapg | [ Frsthan: 31 2-Dec-
10| 036575506 0.40130B643 JOAOUIN ) ALVARADD :; :i"‘"':m 31 1-Sep-
1] 0150682 0.545665256 JORGE ALVARADD | | ) o -|| 9-Jan-
12| DISRBAREOT 0196724904 IORGE ALVARADD
13| 055483285 0177491194 IORGE ALVARADD
12| 0390845945 0323679674 JORGE  VALENZUELA ALVARADO
15| 0709715623 0277430151 IOSE ALVARADD IR 12MALLARDCT HERER ca 92218 10-lul-
16| 0.724095257 0119913857 JOSE ALBERTO ALVARADD PO B 172 HEBER ca 922490000 10-Apr-
? N ASRIASGNT NITMANRETI INEE AIERETIM AIWVARNNMN AMANAATH C AYE WhlTINIE A TWTISANNNN 1 Kdar
y 45| =mANLY
[ A B C D I E F G H 1 ] K
1 Random1  Random Fixed First Name Middle Name Surname  Suffix Street Address C State  Fip Code DOR
_2 | 074015603 0. 160166558 JAVIER ANTONIO ALVARADO 1258 ORAMNGE AVE APT 213 EL CENTRO CA 822430000 .
_3 | 0125157817  0.608152717 JESSICA  GISEL ALVARADO 1211 CALLE DE ORO WEST CALEXICO CA 921310000 5-O¢t-
4 | 075528623 0.127941702 JESUS ALVARADO 159 STATE AVE EL CENTRO CA 922430000  1-Dec-
5 | 0079132987 0107489587 JESUS ALVARADO 1165 B 5T APT 10 BRAWLEY CA B22270000 .
6 | 0874363053  0.837288325 JESUS AMADOR ALVARADG TI7 PICO AVE 5P 68 EL CENTRO CA 522430000 .
7| 0207272123 0.777146203 JESUS G ALVARADO 1028 E5TH 5T CALEXICT CA 922312938 1-Sep-
_8 | 0570705281  0.409547386 JOAQUIN ALVARADO IR 421 LINCOLN 5T A8 CALEXICO CA 92231 1-Dec-
5| 036573506 0401303645 JOAQUIN | ALVARADO 827 CESAR CHAVEZ BLVD CALEXICT CA 92231 1-Sep-
1o 0150682  0.645665256 JORGE ALVARADO 2240 ROCKWOOD CALEXICO CA 922310000  B-Jan-
(11| 0.156848807  0.196724904 JORGE ALVARADO 2-Mar-
12| 05548388  0.177491194 JORGE ALVARADO LS AR T T o - = 1-Feb-
_13] 0990845045  0.3126579674 JORGE VALENZUELA  ALVARADC 10-Apr-
14| 0709215622 0877430151 JOSE ALVARADO IR 10-Jul-
15| 0724085257  0.119913857 JOSE ALBERTO ALVARADO 10-Apr-
(16| 0458244801  0.321606523 JOSE ALFREDO ALVARADO 1-Mar-
(17| 0335454011 0.233337034 JOSE ARMANDD ALVARADO .
(12 ] 0141608875  0.733339192 JOSE B ALVARADO 1053 HEBER AVE HERER CA 92293 .
13| 055591476  0.730114118 JOSE F ALVARADO 417 BEACH AVE CALEXICO CA 92231 .




NCSC LINKS: Technology Venders

» If you specify “Jury Systems” as the technology
category, 1t provides a list of 16 vendors. Most
of those are case management vendors that
include a jury plug in component.

* The only vendors that focus primarily on jury
automation are:
o ACS Government System,
o Courthouse Technologies,
o Judicial Systems, Inc., and
o Jury Systems Incorporated.



http://www.ncsc.org/services-and-experts/technology-tools/technology-vendors.aspx
http://www.ncsc.org/services-and-experts/technology-tools/technology-vendors.aspx

QUESTIONS AND ANSWERS




