Registering for an NCAI Conference Online — Groups/Someone Else

Registering for a conference with our new online system is simple and beneficial. Here are a few steps to
make registering online easy for you!

1. Go to www.ncai.org and select the “Conference and Events Tab” then “NCAI Events”
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2. After clicking on the event you wish to attend click the “Register Now” link:
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3. After clicking “Register Now” you will be directed to the online registration system. Here you will log
in using your username and password. These were sent to you in an email from NCAI when the new
system was announced.

Can’t remember them? Don’t worry, we have you covered. Simply click the “Forgot Your Password?” link
and follow along as prompted. You can also register has a “New Contact.”

Once you have all of your log in information, click “Log In.”
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Welcome to NCAI's Online Event Registration and Member Tools

Register for an Event. Manage your Membership.

You've reached NCAT's new online systern for event reg and P

In order to access NCAI's online tools for activities like event registration, whether you are a member or not, you will need to log in.
Create a New Online Account

Creating a new online account with HCAT is required to register for all NCAT events. There is no cost for ereating the account and ereating an account provides you with a secure way to register. Create Account.
Already a Member of NCAIZ

If you are & member of NCAL, you already have an NCAI account.

Usernarme: Enter your primary email address

Password: We sent all members an ernail with your password. Dont know your default passmord? Getmieve your password.

Don't know or forgot your password?

If you forgot your password, click on Foraot Your Password? and enter your email address (username).

Need Help?

Contact us for help with your username or passward.

Email
Address kbaker@ncai.org
(Username)

Password  [esesse Login <—|

[Jremember my ussrname and password on this computsr

Eorgot Your Password?
Sign Up a5 & Mew Contact

4. The next screen will give you an overview of the registration process, the option to view your
shopping cart and to select if you are registering yourself or someone else. Make sure to select “Group”
and then click “Proceed” to continue on with registration.
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A User Baker, Kellcee | Logout Back

Conference Registration | Process Overview

click here for Shopping Cart

2012 NCAT Annual Convention & Marketplace

Welcome, Kellcee Baker

Step 1) Registrant Information
Step 2) Registration
Step 3) Optional Events

Step 4) Summary

Select Registration Type

Are you registering yourself for this conference or someane O self O someone else ©  roup
else from your company
Changes you make to your address and other contact information apply to this event only, If you wish to update your information per , please Edit Your Profile before

National Congress of American Indians (NGAT)
1516 P Street My, Washington, DC 20005
Phone: (202) 466-7767, Fax: (202) 466-7797
Email: ncai@ncai.org



5. Search Tribe or Organization: Type in the tribe/group name in Company and fill out the information
below. Note that not all information fields have to be populated, it will search for any matches, letting
you select your group from a list. Once you find your company makes sure to select the bubble next to it
and click “Select Company” to continue. *Note — if registering for Someone Else you will be asked to
look up the person by their name or other identifying information and then follow the same process
below.

National
Congressof

American
Indians

A User Baker, Kellcee | Logout Back
Group Registration | Search Tribe or Organization
Use the search fields below to locate the company that il registrants belong to.

You'll be able to select registrants from this company's roster,

Conference Name 2012 NCAI Annual Convention & Marketplace

Search Criteria

Type of search @ an O any
Company Mational Congress of 4

City wiashington

Key Contact - Last Hame

Search
garch Results
wlect[campany e [eeate [Frrmary Cantact
® ‘Natmnal Congress of American Indians ‘Wash\ngtun ‘DC ‘Johnswn Pata, Jacqueline

Mational Congress of American Indians (NCAT)
1516 P Street NW, Washington, DG 20005
Phane: (202) 466-7767, Fax: (202) 466-7797
Email: ncsi@ncai.org

|
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6. Select Group Registrants: Select members of the tribe/organization that you wish to register then click
“Proceed to Register” to continue. *Note: You can add individuals to the roster if they are not listed by
clicking “Add individual to roster” and populating the information fields. **Note: If a member is already
registered it will say “Already Registered” or “Registration Pending” in the “Registration Status” column.
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Group Registration | Select Group Registrants

The following individuals are listed as a part of the selectsd company's rostar.

Conference Name 2012 NCAT Annual Convention & Marketplace

Mame of the Campany National Congress of American Indians

Key Contact Johnson Pata, Jacqueline

Search Results

Harme Pricelavel Register Registrstion Status
Agyermnan, Nketia Member o)
Baker, Kellcee on-Member g
Beetsn, Derrick Mermber =l
Black, Sherry Mermber =l
Branson, Terra Hon-Member 7
Caldwell, Janice Hon-Member =l
Caulton, Christina Non-Mermber =l
Deal, Tonya i on-Member 4
Dossett, John Mermber =l
Ebarb, Amber Hon-Member =l
Gomez, Jamie Mermber 7
Holden, Robert Mermber =l
Howard, Brian Non-Mermber =l
Hovrt, Katie on-Member g
Humetewa, Bernida Mermber =l
lackman, Katy Mermber |
dahnson Pata, Jacaueline Mermber 7
Dones, Katis Mermber =l
Kinsel, Krystalyn Mermber |

Froceed to Register <:|

Hational Congress of American Indians (NCAT}



7. Select Registration Options: Here you can select which registration type (If you are registering
someone 24 and under, please select Youth Registration in order to receive the discounted rate). You
can also select which Optional Functions you would like to have those members that you are registering
attend. Once you have selected your preferred options click “Finish” to continue.
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Group Registration | Select Registration Options

Mote that the registration option that you select here will be applied to all registrants in the group. Press "Previous” and remave frorn the group any registrant with different options frorn the rest.

Conference Name 2012 NCAI Annual Convention & Marketplace
Hame of the Company National Congress of American Indians
Key Contact Johnson Pata, Jacqueline

Select Main Registration

Registration for: Your price*
] Conference Reqistration $500.00
O Youth Reaistration (24 and under) $175.00

Preconference Social Events

Preconference Sessions

Select from the following Optional Functions
Monday, Oct 22, 2012

National Prayer Breakfast
7:00AM - 8:00AM ($25.00)

rui sday, Oct 23, 2012

m] Youth Honoring Luncheon
12:00PM - Li00PM (§50.00)

rhi rsday, Oct 25, 2012

Elder's Honoring Lunchean
12:00PM - 1:00PM ($50,00)

Gala Banquet
7:00PH - 10:00PM ($75,00

] Gala Banguet: Table Sponsorship (includes 10 tickets)
7:00PM - 10:00PM ($1,000.00)

revious | rnis) <

8. Summary and Checkout: This screen will show you a summary of your registration order with the
option to edit anything that is incorrect. If the screen happens to show a $0.00 balance, do not worry,
click “Proceed to Shopping Cart” to continue. You will have another chance to edit your order if
incorrect.
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Group Registration | Summary and Checkout

Conference Name 2012 NCAT Annual Convention & Marketplace

Company Information

Company Name Address

Key Contact

Pricing Level

Group Registrants E
Registration Options £
Total Registration Fees

Hurnber of Registrants in the o
Group

Total Due for Entire Group $ 0.00

Procesd to Shopping Cart| & :_|

Hational Congress of American Indians (NCAT)
1516 P Street N, Washington, DC 20005
Phone: {202) 466-7767, Fax: (202) 486-7797
Emnail: noai@ncai.org



9. Shopping Cart: Here you are able to review your billing and shipping information as well as become a
member of NCAI to receive discount conference registration, broadcasts, and more! If all is correct click
“Continue to Payment.”
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Mambers receive a dizcount on conference NEAL and much more. JOIN NOW to become a member of NCAT Euents Calend

Global shopping cart

Bill To Ship To

Kellcee Baker Kellcee Baker

Mational Congress of American Indians 1516 P St HW

kbaker@nesi.org washington, District Of Golumbia, DG 20005-1901

1516 P SEHW Us

Washingren, DC 20005-1901 Ship Te Attention: Kellcee Baker

Ship Ta Company: Mational Congress of American Indians

=] 2012 NGAT Annual Gonuention & Marketplace (Agveman, Nketia $625.00 625,

=] 2012 NCAT Annual Conusntion & Markstplace (Baker Kellces 1 $650.00 650

m 2012 NCAT Annual Conuention 8 (Bestso, Derrick $625.00 $625

= [CONFERENCE [2012 NCAT Annual Convention 8 (Caldwzll, Janice Registrstion; $650.00 Fe50

: 2012 NCAT Annual Convention & Marketpl. (Daulton, Christina IF $650.00 $650.

] 2012 NGAT Annual Gonuention & Marketplace (Dossetr. John $625.00 625,

O 2012 NGAT Annual Gonuention & Marketplace (Ebarh, Amber $650.00 650,

O 2012 NCAT Annual Gonvention & Marketplace (Howard, Brisn $650.00 650,

O [CONFERENCE [2012 NCAL Annual Convention & Markstplacs (Hoyt, Katis $650.00 Fes0.

D 2012 NCAT Annual Convention & (Humetews, Bernida i $625.00 $825,

D 2012 NCAT Annual Convention & (Johnsen Pata, Jacqueline i $625.00) §825.

D 2012 NCAT Annual Convention & Marketpl. (Jones, Katie i $625.00 $625.

| 2012 NGAT Annual Gonuention & Marketplace (Kinsel, Krystalun 1 $625.00 $525,

0 [CONFERENGE [2012 NGAT Annual Gonvention & Marketplace (Pata Chris $650.00 [

O 2012 NCAT Annual Convention & (S3hots, Puneet $650,00) $650,

: 2012 MNCAI Annual Convention & (Salway Black, Sherr $650.00 $&50,

: 2012 NCAT Annual Convention & (Smalley, Tiffan: $650.00) $&50,

D 2012 NCAT Annual Convention & (Wheelock, Leslie i $625.00 §825.

D [CONFEREMCE (2012 NCAT Annual Convention & Marketpl. (White Hat, Emil: $650.00 650,

$12,150,

Shipping: $0.
Total before tam: $iz.150,
Estimsted tax: $0
Order Total: $12,150.

10. Process Payment: Here you enter your credit card information; once you are finished and all
information is correct, click “Submit Payment.” * Please note: Upon clicking the “Submit Payment”
button, your credit card will be charged. Only click “Submit Payment” once.
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heck-out | Process Payment

Payment Details

Payment Mathod Cradit Card
Card Type ® WISA b

HT; D0 AOT USe SPRCES, ROR-UMENC Charecters, or dastes.
Enpiration Date (Manth, Year) * 2012 v

Credit Card Security Cade *

Billing Addrass 1516 P St MW

Billing Bostal Code 20005-1901
Amount Payment $12,150.00%

Please note: Upon clicking the "Submit Payment” button, your credit card will be charged,

'vess Gancel to return to Shopping Gartts change your purchase in any way befare submitting payment. e w5 nnee
Please Click “Submit Payment” button enly one time.
Mationsl Congrass of American Indians (NCAT]
1516 P Street MW, Washington, DC 20005

Phane: [202) 466-7767, Fan: (202) 466-7797
Ermail: nesi@ncalorg

11. You are registered for the NCAI Conference! You will see a confirmation screen as well as receive a
receipt.



